INTERNSHIP PROGRAM OVERVIEW

Duration: 3 months
Hours: Monday to Friday, 9:00 a.m. to 6:00 p.m
Pay: While internships are without compensation, the assignments provide educational enrichment and can be

an excellent learning experience.

What is the Office of Science and Technology Policy?

Congress established OSTP in 1976 with a broad mandate to advise the President and others within the Executive Office
of the President on the affects of science and technology on domestic and international affairs. The 1976 Act also
authorizes OSTP to lead an interagency effort to develop and implement sound science and technology policies and
budgets and to work with the private sector, state and local governments, the science and higher education communities,
and other nations toward this end. Dr. John H. Marburger, the Director of OSTP serves as co-chair of the President’s
Council of Advisors on Science and Technology and oversees the National Science and Technology Council on behalf of
the President.

What are an intern’s responsibilities?

Because of the array of work done at OSTP, from advising the President to spearheading interagency science and
technology policy discussions, the work environment is unique and demanding. OSTP has three primary divisions:
Science Division, Technology Division, and the Director’'s Office. Assignments given to Science and Technology Division
interns can include: substantive research and writing assignments, assembly of information for reports and briefing
papers, and administrative support. Interns in the Director’s Office, for example, are typically matched up with our
Legislative Director and Communications Director to track Congressional legislation and participate in media activities.

What do we look for in an applicant?

Applicants must be enthusiastic, detail-oriented and possess excellent oral and written communication skills. Knowledge of
current science and technology trends is desired, but not necessary. The Director’s Office is well suited for students with
interest in Congressional affairs, public relations, legal work, as well as national and homeland security related work.

What are the eligibility requirements?
Applicants must be:
e Students enrolled, not less than half-time, in an accredited college, university or other accredited educational
institution;
e Atleast 18 years old;
e AU.S. citizen; and
e Able to pass a F.B.I. background check.
Please note that the White House is an equal opportunity employer.

What is required to apply?
A complete application requires a:
1. Resume;
2. Cover letter explaining why you seek an internship with OSTP and what you hope to gain from the experience, as
well as your future career goals; and
3. Copy of your transcripts.

How do | apply?

Applicants should fax or email a resume and cover letter to the attention of the “Intern Coordinator”:
Email: info@ostp.gov

Fax:  (202) 456-6021

What is the application deadline?

Term Application Deadline
Spring ~ January, February, March September 31
Summer ~ May, June, July January 31

Fall ~ September, October, November  May 31
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